UNIVERSITY OF AGRICULTURE, FAISALABAD
(Academic Section)

No. A-3/77-73/14397-498

Dated: 17-10-2007

To

Subject:

Dear Sir,

The

All Deans/Directors/Principal Officers,

Principal, College of Agriculture, D.G. Khan,

Incharge Sub Campuses, Toba Tek Singh & Depalpur (Okara),
All Chairmen of the Teaching Departments,

Sentor Tutor,

Hall Warden.

University of Agriculture,

Faisalabad.

HEC PLAGIARISM POLICY

i am directed to address you on the subject cited above and to enclose

herewith a copy of self explanatory letter No.GS(UNIV)1-47/2006-873 dated 29.09.2007

alongwith its enclosures received from the Deputy Secretary (Admin), Governor’s

Secretariat Punjab, Lahore for an information to the all students, teachers, researchers and

staff members working under your administrative control / supervision. In future the

punitive actions against those, found guilty of the act of plagiarism will be taken in

accordance with this policy please.

C.C.

1)

1ii).

Yours faithfully,
WL i
(ABDUL HAFE

ASSISTANT REGIS I{ (G)

All Heads of Sections working under the Registrar, Treasurer and
Controller of Examinations.

Secretary to Vice Chancellor.

P.A. to Registrar.



GOVERNOR’S SECRETARIAT

.-/

PUNJAL

Subject:- HEC PLAGIARISM POLICY

Kindly find enclosed herewith a copy of letter No.12-1/CHR/

HEC/07/2093 dated 21.09.2007 from Chairman, Higher Education Commission,

y Islamabad alongwith a copy of Plagiarism Policy of Higher Education
/ Commission.
2. The Governor/Chancellor has been pleased to desire that the
Policy may be implemented strictly in letter and spirit.
3. | am directed to request that further necessary action may kindly be
taken accordingly.
o
/%’/Wft/fr/o
(RIAZ AHMAD, TAHIR)
DEPUTY SECRETARY (ADMN.)
i) Secretaries to
_ Government of the Punjab,
a0 Llf) R Agriculture, Education, Health and L&DD Departments.
P S '4 ¢ o
L ~{;{ *(I);J i) _Wice Chancellors,
i ,.”;*‘:":af’f — All Public Sector Universities in Punjab.
No. GS (UNIV)1-47/2006- 873, Dated: 29.09.2007
PC:
Chairman,
Higher Education Commission,
Islamabad.
) Q (v ’
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HIGHER EDUCATIONCOMM!SSiON

/A

Prof. Dr. Atta-ur-Rahman, FRS f

Nishan-Hmtioz, Hial-Hmtiaz, Stora--imtiaz, Tarmgha-i-imilaz
Ph.D. (Cambridge), Sc.D. (Cambridge)
UNESCO Sclence Laureate

CHAIRMANM (Status: FEDERAL M!NISTES) & TEcHNELBGY 5.
PRIME MINISTER ON SCIENCE& T — )
& ADVISERTO PRI No.’>~/ icHRiHECIOT] 2098

September 21, 2007

PR

Subject: HEC Plagiarism Policy

My dear Governor, A\%
35y Al Basm 5 SCds p) “
I am enclosing the plagiarism policy of the Higher Education
Commission. A number of teachers have been indulging in cheating by
copying the work of others and publishing it as their own in journals. The
extent of punishment for various levels of offences is given in this policy
document. | shall be grateful if you could kindly issue directives to the
various Vice-Chancellors so that the policy is strictly implemented. J
Your kind heip in the matter will be deeply appreciated.

With kindest regards,

Yours sincerely,
(B\\;‘(:a_ - \E‘\\ P
Prof, Dr. Atta-ur-Rahman, FRS
H.E. Lt. Gen. (Retd.) Khalid Magbool
Governor Punjab

Governor's House
Lahore.

Encl; As above.

A
L8N
R I

Email: chairman@hec.gov.pk Ph ¥92-51-9259201-2, Fax: '92-51-9259203
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Plagiarisng Poligy

1 Pyeambly

In the wake of fundamental improvermenis being introduced in (he system of Higher
Education in Fakistan, the credit, respect, recognition of research and schelarly
publications, career developrent and financial gains are now linked with stich original
works accomplished without replicating the efforts of other researchers. it has therefore
become necessary that the menace of pfagiarism is highlighted and curbed through
exemplary punitive actions. On the other hand, we must also guard againsf bogus or

false complaints in order to prevent victimization which may make researchers and

. scholars shy away from research simply because of the fear of prosecution. A

Plagiarism Policy has therefore become necessary to create awareness, define various
forms in which Plagiarism exhibits itself, present a'methodology of investigation, cater
for punitive action praportional to the extent of the offence and even address the issue

9

of false or spurious cbrnp!aints.
2. Definition

According to the Concise Oxford Dictionary, Plagiarism is defined as “taking and using
the thoughts, writings, and inventions of another person as one's own", This, or
various similar definitions found in recognized publications / documents, are very broad
and can be used to create awareness about Plagiarism but are not practical enough to
apply in order to ascertain guilt or innoce‘nce in specific cases. In order to establish the
violation of ethical norms, or academic or intellectual dishonesty resulting from
Plagiarism and to take punitive actions in this regard, it is necessary that the variety of
forms in which Plagiarism manifests itself are known. These include but are not limited to

the followirg:

» "Verbatim copying, near-verbatim copying, or purposely paraphrasing
portions of another author's paper or unpublished report without citing the
exact reference.

< Copying elements of another author's paper, such as equations or
iilustratiions that are not common knowledge, or copying or purposely

paraphrasing sentences without citing the source.



citing but not clearly differentiating what text has hecn copied (2.4, nt
applying Guotation marhs correctly) end /or not ciling e source correctly”
m

o The unacknowiedued wse of cormputer programs, matnenatical /computer
models / algorithms, computer sofiware in all forms, macros, spreadshoets,
web pages, databases, mathematical deviations and calculations, designs /
models / displays of any sort, diagrams, graphs, tables, drawings, works of
art of any sort, fine art pieces or artifacts, digital images, computer-aided
design drawings, GIS files, phatographs, 1maps, music / composition of any
sort, posters, presentations and tracing." " |

s - "Self-plagiarism, that is, the verbatim or near-verbatim re-use of significant

portions of one's own copyrightsd'work without citing the original source."™

2

’3;. Exg!anéti'on from Wikipedia, the free encyclopedia

Wikipedia, the free encyclopedia on the web descri_.bes and exhlams Plagiarism as
"he unauthorized use or close imitation of the language and thoughts of another author
and the representation of them as one's own original work. Unlike cases of forgery, in
which the authenticity of the writing, document, or some other kind of object itself is in
question, plagiarism is concerned with the issue of false attribution. Within academia,
plagiarism by students, professors, or researchers is considered academic dishonesty
or acadenic fraud and offendérs are subject 1o academic censwa. In journalism,
plagiarism is considered a breach of journalistic ethics, and reporters caught plagiarizing
typically face disciplinary measures rangihg from suspension to termination. While
plagiarism in scholarship and journalism has a centuries-old history, the development of
the internet, where articles appear as electronic text, has made (he physical act of
copying the work of others much easier. IPlagiarism is different from copyright
infringement. While bothterms may apply to a particular act, they emphasize different
aspects of the transgression. Copyright infringement is a violation of the rights of the
copyright holder, which involves the loss of income and artistic conirol of the material
when it is used without the copyright holder's consent. On the other hand, plagiarism is
concerned with the unearned increment to the plagiarizing author's reputation. In the
academic world, plagiarisin by students is a very serious academic offense which can

result in punishments such as a failing grade on the particular assignment (typically at

2
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. Werbatim opying pertions of anolhier author's paper o ol epors \9;;/
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the high school level), or a faling grade for the course (lypically at the: colings,_or

M g 4

university level). For cases of repeated plagiarism, or for cages where a student has
commillod a savere type of plagiarism (e.g. copying an entire articla ana sulbmitting it as
his / her own work), a studeni may be suspended o expelled, and any academic
degreas o awards may be revoled. For nrofessors and rescarchers who are required
o act as role models for their students, plagiarisim. is a very serious offence, and is
punishable by sanctions ranging from suspension to termination, along with the loss of
cradibility and integrity. Charges of plagiarism against students, facully moembers and
staff are typically heard by internal disciplinary committees, which students énd faculty
members have agreed to be bound by." ™

Wikipedia also describes Self-plagiarism as "the re-use of significant, identical, or
nearly identical portions of one's own work without acknowledgmg that one L», doing s0 or
without citing the origma! work TypzcaHyl high public- mterest texts are not a subject of
self-plagiarism; however, the authors should not violate copyright where applicable.

"Puplic-interest texts" include such material as social, professional, and cultural opinions

usually published in newspapers and magazines."

4,  Aim: The aim of this policy is to apprise students, teachers, researchers and staff
about Plagiarism and how it can be avoided. It is also aimed at discouraging Plagiarism
by regulating and authorising punitive actions against those found guiity of the act of

Plagiarism.

5. [_l\‘ggnlicabitity: The policy is applicable to students, teachers, researchers
and staff of all institutions and organizations in Pakistan who are involved in writing or
publishing their work. In this context a "Student” is a person who, on the date of
subrnission of his / her paper / work is a registered student of any University or Degree
Awarding Institution recognized by Higher Education Commission (HEC). "Teachers
and Researchers" include faculty members or equivalent of the University /
Organization or/of a constituent or affiliated college or researchers of an organization and
such other persons as' may bé declared to be so by regulations. “Staft” is any employee
of an organization involved in writing and publishing his / her work.

Any person listing his CV on the website or any current publication or
applying for any benefit on the basis of published or presentzd work that is

plagiarized will be liable to be punished as per prescribed rules.

ad
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5. Responeibility ¢ the | dlulfois & Organizations: A nstitutions f‘x“'«'f"’ﬁ"

organizations ara responsible to apprise their students, teachers, researchers and staff
of the definition, implications and resulting punishmenis in case, aflar due investigation,
they are found guilty of plagiarizm. The institution: / organizations must acqusint their
sludents, teachers, researchers and staff wits this policy and cnsure that they & e fully
aware that all authors are desmed o be individually and collectively responsible for the
contents of papers published by Journals / Publishers etc, Hence, it is the responsibility
of each author, including the coauthiors, to ensure that papers submiited for publication
should attain the highest ethical standards with respect to plagiarism. To facilitate the
institutions / organizations m creating awareness about Plaglar:sm a modified version of
"Little Book of Plagiarism”, a publication of Leeds Metropohtan University is appended as
"Annexure” to this policy. Any’ University or Degree Awardmg Institution which does not

adopt and implement this, pohcy will have its degree derecognized by IHEC.

7. Reporting: To inform HEC or respective Universities / Organizations of alleged
plagiarism, a complaint is to be made by emall, post, fax or other means to HEC Quality
Assurance Division or respective Universities / Organizations. In case of fodging a
complaintin the form of a letter, copy may be sent to HEC. The following information is to
be provided:

a) "Citation of the original paper or document or idea which was plagiarized,
(paper title, author(s), publication title, month and year of publication if
available and the journal, in which published, wilh details). If the original
paper is unpublished (e.g. an institut‘iona! technical report, an on-line
paper), the complainant is to provide as much information as possible to
ensure authentjcity of the claim.

h) The citation of the alleged plagiarizing paper (paper title, author(s),
publication title, month and year of public-atioh if available and the journal
with details in which published). It the paper is unpublished (e.g. an
institutional technical report, an on-line paper), the complainant is to

provide as much information as possible to ensure proper investigation.
¢) Copies of both papers if possible;
d) Any other information that would help HEC or respective Universities /

Organizations to efficiently resolve the claim.”

e) Name, designation, organization, address, e-mail address and telephone

number of the complainant.
4



Investigation:

8. Upon recr»'pt of an allegation of RPlagiarism, the HEC Quality Assurance Division
will request the revmrt:w‘ Vica Chancellor / Feclor / Head of the Organization (o carry
out investigation. The complainta received thiough HEC or directy by & University /
Organization will be deall with by the Universiiies / Organizations according (o the
procedures given below. The Vice Chancellor / Rector / Head of the Organization will
have the discretion of not taking any action on anonymous complaints. For investigation
of Plagiarism cases, the Vice Chancellor / Rector / Head of Organization will have an

obligation to:

a) Constitute a "Plagiarism Sténding Committee" consisling of 3 senior
faculty members, a subject sbecialist in that particular field is to be co-
opted, a senior student (only if a student is being investigated upon) and
a nominee of the HEC.The senio’rity of the members of "Plagiarism
Standing Committee” should be of a level keeping in view the seniority of
the-individual being mvestygated upon and the nature and gravity of the

offence.

by Provide a guideline, prepared by HEC for the functioning of the

"Plagiarism Standing Committee”, to all members of the Committee.

¢) Provide clear terms of reference to the "Plagiarism Standing Committee”

for their investigation.

”

d) The members of the ‘Plagiarism Standing Committes” are to sign a
confidentiality statement that during the investigation thay will, under no
circumstances, disclose any individual author's name, paper titles,
referées or any other perscnal or specific informatiori concerning the
plagiarism complaint under investigation, nor shall they reveal the names

of the committee members.

¢) Provide opportunity to the author / authors under investigation fo justify
the originality of their concepts and research work. Similar opportunity will
also be provided to the author whose paper is deemed to have been

Plagiarized and / or the complainant, to justify the complaint.

f) Provide every opportunity to the “Plagiarism Standing Committee” to use

all foreseeable means to investigate the plagiarism claim.
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4. The Plaglarism Standing Sommities shall then conduct the investigation:”

Depending on the details of the claim, the investigation may include, but may not be

imited to, any gr all of the following sieps:

) Fhanuwal and /o euiomated teeis o content simitarity 1
by Determination of the extent and quanturm of significani material plagiarized.

¢) Soliciting comments to the claim, from the Editor-in-Chiaf (of a journal) or
Program Chair (of conference proceedings) and referegs of either or both

papers,
d) Consultation with legal counsel. ™
e) Consult/ contact witnesses and record statements there-of if so required.

) Consult / contact'preseht and / or past employers of the authors.

10. The “Plagiarism StanﬁinQ Gommittee” will submit its report with clear cut
findings and reoomm‘énda‘tions {o the Vice Chancellor / Rector / Head of the Org-anizaﬂoh :
within a specified period not eXcee'd]ng"ysixty days. The ViceChance‘Hor / Rector / Head
of the Organization will have the_'discfetic’)‘n t.o implement the recommendations a%ter
approvai through the statutory process and take punitive action against the offender as
per penalties prescribed under this policy or {o forward {he report to HEC or his / her

parent organization for further action if outside their purview / jurisdiction.

Penalties for Plagiarism

11, Plagiarism is an inteilectual crime. As such the penalties {or plagiarism.shduld not
only take into account the severity and recurrence of the offence, but also the intellectual
standing of tﬁe offender. This entails a gradual increase in punitive action with minirnum
punishment for a first time offence by a student who copies a home work assignment to a
maximum punishment for a teacher/researcher/staff who attempts to present / publish, or
aclually presents / publishes plagiarized material; as his own, in a conference / journal.
Therefore, the punishments for Plagiarism have been divided into two separate
categories, i.e those fof "Teachers, Researchers and Staft" and those for the "Students”,

The groups have already been defined in para 5 above.

(a)  Penalties for Teachers, Researchers and Staff: VWhen an act of

plagiarism, as described earlier in paras 2 and 3, is found to have occurred, the

"Plagiarism Standing Committee” in its recommendations, DEPENDING UPON

6
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THE SERIQUSNESS OF THE PROVEN OFFEMNCE, will advise the Compelanl
Authorily of the Qrganization, to take any one or & combinalion of the following
disciplinary action(s) against the teacher, researcher anc 7 or stafl found guilty of

thao offerice:

(i) Major Penaily:

In cases whera most of the paper (or key resuits) have been exactly copied
from any published work of other people without giving the reference to the
original work, then (a) a major penalty of dismissal from service needs o
be prescribed, along with (b) the offender may be “Black Listed” and may
NOT be eligible for employment in any academic/resem;ch organization,
and (¢) the notification of “Black Listiv‘ng" of the author(s) may be published
~in the print media or may be publicized on different websi{'es at the
discretion of the Vice-Chancellor / Rector / Head of the organization.

(i) Moderate Penalty: e

in case Where some paragraphs including some key results have been
copied, then ‘s moderate penalty involving any oné or bhoth of the
“following (a) demotion to the next lower grade, (b) the notification of "Black
Listing” of the author(s) may be published in the print media or may be
publicized on different websites at the discretion of the Vice-Chancellor /

Rector / Head of the organization.

(iliy Minor Penalty:

in case a few paragraphs have been copied from an external source
without giving reference of that work, then minor penalties needs fo be
prescribed involving any one or more of the following: (a} warning, (b)
freezing of all research grants should be prescribed for a specified
period, (c) the promotions/annual increments of the offender may be
stopped, for a specified period and (d) HEC or the University / Organization
may debar the offender from sponsorship of research funding, travel grant,
supervision of Ph.D. students, sgholarship, fellowship or any other funded
program for a period as deemed appropriate by the "Plagiarism Standing

Committee”.



!

/
{p) Studenis: Whenan act of plagiarism, as described earliar in paras 5 mn{D
3, is found to have occurred, the "Plagiarism  Standing Committee” in ils
recommendations, DEPENDING UPON THE SERIOUSNESS OF THE PROVEN
OFFENCE. will advise the Vice Chancellor / Head of the Organization, 10 larke any
une or & combination of the foltowing disciplinary action(s) against the sludent(s)

found guilty of the offenc

(iy In the case of thesis tie responsibility of thesis will he of the student

and not of the supervisor or members of the Supervisory Commniitee,

(iiy The oﬂ'ende: may be expelled/ rusticated from the University and from
joining ’my institution of Higher Education in Pakistan for a period as
deemed. appropriate by the "Plagiarism Standing Commities”. A notice
may.. be -circulated among ail acadentic institui'ia;'ss and research

organization to this effect.

(i) The offender may be reiegated to a lower class

- (iv) The ot‘fender may be given a failure grade in the subjecf
(v) The offender may be fined an amount as deemed appropriate.

(vi) The offender may be given a written warning if the offence is minor and is
committed for the first time.

(vii) The degree of a student may be withdrawn if AT ANY TIME it is proven that
he or she has presented Plagiarized work in his / her MS, MPhil or PhD
dissertation if the extent of plagiarism comes under the category of
major penalty as conveyed in Para 11(a-1).

(vii) The notification of the plagiarism by the author(s) may be published in the
print media or may be publicized on different websites at the discretion of
the Vice Chancellor / Rector / Head of the Organization.

(ix) HEC or the University / Organization may debar the offender from
sponsorship of research funding, travel grant, scholarship, fellowship or any
other funded program for a period as deemed appropriate by the
"Plagiarism Standing Committee"”.

(x) Any other penalty deemed fit by the “Plagiarism Standing Committee”.



e
e

{c}

Co-Authors:

1. Provided that o co-author has listed a paper in his/her rosume and
applied for @ boneiit forhvath, any co-author is desmed ' @ equally
responsible for any plagiarism commitled in a publisld paper

presented o or published in a journal or presented at a conference,

[i}

All dournals in Pakistan must require ALL authors to sign @
declaration that the rmaterial presented in the creative work is not

plagiariZed (Sample Attached)

12, ﬁi\dditiqnal Actions Required: In addition to the above punishrnents, the

- following additional common actions must be taken if the offence of Plagiarism is

established:

a),

Af the plagiarized paper is accessible on the web page its access will be

removed. The paper itself will be kept in the database for future research or

’

- legal purposes.

The author(s) will he asked to write a formal letter of épology to the authors
of the Original paper that was plagiarized, including an admission of
plagiarism. Should the author(s) refuse to ‘comply -then additional
punishments as deemed fit may be recommended by the "Plaglarism
Standing Committee.

if the paper is submitted but not published yet, the paper will be rejected by
the Editor-in-Chief or the Program Chair without further revisions and
without any further plagiarism investigation conducted "

However, Warning may be issued to the author/ co-author

13.  Appeal: As the penalties are severe, the affected person(s) will have the right

to appeal to the Chairman HEC / Vice Chancellor / Rector / Head of the Organization for

a review of the findings or may submit a mercy petition within 30 days from the date of

notification. Such appeals / petitions will be disposed off within 60 days of receipt, by

following the laid down procedures regarding such appeals.

9
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14. Penalty for Wrong Reporting [ Feise Allegaiion’ If the case of P!agiam‘srﬁ' L;.,f

not proved and it is confirmed that a false allegation was lodged, the Vice Chancellor /
Rector / Head ot the Organization wil inforn- the complainant's Organization and will
recornmend disciplinary action against e corplainant, Lo be teken by his 7 her parent

organization.

Refererices

[1] “"ACM (Association of Computing Machinery) Policy on Plagiarism”

(http:/fwww. acm.org/p ubs/plagiarism%20policy.html)

[2] “Academic integrity Statement: Appendix1” (University of Southampton
Calendar 2006/7) (http://www.calendar.soton. ac.uk/sectioniV/part8a.himl)

(3 “Plagiarisrm From Wikipedia, the free encyclopedia”
(http://en. Wikipedia. org/wiki/plagiarism). ,



Corresponding Author(s) name:
Corresponding Author(s) Address: .

Title of Work: _

: g’%‘vgc '
TH HIGHER BEDUCATION COMMIS
:

EOR OF BPAKTETY AR
e »

(Monograph % Toevibook Writing Schemo?

LR

i

Monograph / Textbook Froposal Submission Undertaling

* The Higher Education Commission (Publisher) and Lhe Monograph/Testhook Proposal Author (Authors if a

rnulti-authored Work) agree as Lhe following:

i.
3
3.

4.

5.

7.

The Monograph/Book will contain the original Work of author(s),
U will not violate copyright or intellectual property‘right of any person or entity,

It will not contain previously published material in whole or in part for which permission from the.

concerned parties has not baen secured.

The author(s) recognize that if any material submitted for’ consideratiop to the HEC is found to be
plagiarized, then the HEC may bar the adthor(s)'from par.ticipating in alt HEC Programs and public
notice to the fact maybe issued in ‘print as well as elactronic média, The HEC reserves the right to
recaver all amounts spent on evaluation/publication et't., 'and also may take any other action deemed
necessary to serve as deterrence against plagiarism.

The‘author(s) shalt indemnify and hold.the Publisher harmless against loss or expenses arising from
breach of any such warranties.

In consideration of the HEC's agreement to publish the Work, the author(s) hereby grants HEC a non-
exclusive, royalty-free license to print, publish, reproduce or distribute the Work throughout the world
by all means of expression, including electronic format, The author(s) further grants REC the right to
use the author's name in association with the Wark in published form and in promotional miaterials,

The copyrights are duly reserved by Higher Education Commission _of Pakistan.

All authors are requested to sign this form. If not signed by all authors, the corresponding author
acknowledges that s/he is signing on behalf of all the authors and with their authorization. Faxed
signatures and muitiple forms are acceptable provided the corresponding author collates all the material

and submits in one batch,

Author Signature: . Name: Dater ___ .
Author Signature: —MNeme: L Dater __ e e
Author Signature: Name: ____ — Oate:r __ .
Publisher Signature: —.Nemer .. . _Date e e e

. g
:‘1.'1



